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Washington, D. C.. + ms 


STATINTL. ae INSTRUCTION 28 October 1947 


SUBJECT: Reports of Accidents Involving Personal Injuries and 
Property Damage 


Ll. Quoted below is a memorandum received from the Office of 
Buildings Management, Public. Buildings Administration, Federal Works 
Agency: 


"SUBJECT: Reports of Accidents Involving Personal Injuries 
and Property Damage 


"Since the enactment of the Federal Tort Claims Act, a 
number of claims have been filed with the Public Buildings 
Administration covering personal injuries allegedly due to 
accidents occurring in buildings which we operste and main- 
tain. Investigetions have disclosed that many of the alleged 
accidents were reported to the Chief Clerk or other adminis= 
trative officer of the Agency housed in the building, but 

_ were not reported to the Guard office or to the Building 
Superintendent's office, 


"The Public Buildings Administration is responsible, in 
most cases, for consideration of these clains, Wo would 
appreciate your cooperation, therefore, in directing your 
representatives, both in the Metropolitan Area of Washington 
and in the Field, to report all accidents involving property 
damage and personal injury occurring within buildings operated 
and maintained by the Public Buildings Administration to the 
Building Superintendent's office or to the Guard office. 
Such reports should be made as promptly as possible so that 
a full investigation may be made while the facts are still 
fresn in the minds of witnesses and the evidence is still 
at hand," 


2. All accidents involving property damage or personal injur- 
ies occurring within buildings used by CIA in Washington and in the 
Field will be immediately reported to the Chief, Services Branch, 
A&M, for forwarding to the Public Buildings Adninistration,.. 
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CENTRAL INTELLIGENCE AGENCY 
Washington, D, C. 


STATINTL ADMINESTRATIVE\IN Ng RUCTION | 17 Novembé 
Ss NUMBER 


SUBJECT: Use of\Motor Vehicles 


1. General) = “The Central Intelligence Agency maintains a 
Motor Pool in addition to the regular inter~building shuttle ser+ 
vice for transportation of CIA employees performing official business, 
Where it is impractd cal to use the shuttle service, transportation 
may be requested na the Dispatcher, Motor Pool, Extension-684 or 


(2284, 


2 [ed 


ae madame ie eee - The Chief, ene ented . 
Division, Services Branch will directly supervise assigned and pool 
chauffeurs for adninistnative purposes including working hours, over=_ 
tine payments, and replacement of assigned chauffeurs when required 
due to absences or PENT On Ons. 

\ . 
3. elays Pool chauffeurs will not wait for passengers . 
longer than 15 minutes without specific direction from the Dispatcher. 


4. Traffic Violations . Chauffeur are personally responsi- - 
ble in the event of traffic viels itions, ,~CIA personnel will not 
order chauffeurs to violate any’, traffic/rerulation, 


De "Public Law 600 - Public Lan 600 requires the suspension 
or dismissal of any emp Loyee who us¢s or is found responsible for 
the use of a Governnent owned vehi¢le for other en official pur- 


poses, é 
°6, Overtine cone =f “Chauffeurs who perforn overtine work 
will report the hours worked Aogether with the signature of the per- 
son for whom overtine driving was perforned as a basis for overtime 
payments, Prior verbal approval should be obtained, if practicable, 
from the Chief, Transpor tation Division, for over tine driving require= 


nents, f 


f 
$ 


éf 


; é a 
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Washington, D.C, 


ADMINISTRATIVE. INSTRUCTLO 
NO, ow: jemaeans 


SUBJECT: 


5 January 1950 


‘Use of Motor Vehicles — 
RESCISSIONS: Administrative Instruction No, | ated 28 February 1949 
a Administrative Instruction Wo, dated 24 March 1949 


1. OCIA maintains .a. central motor pool service to meet. transpor— 
tation needs which cannot be secured by the scheduled shuttle service, 
Transportation other than by shuttle service may be requested from 
the Dispatcher, Extension 68/, or 2264, explaining why shuttle service 
cannot be utilized, 


_ 2, Assignment of pbasuonger~carrying vehicles to individuals and 
activities will be made only upon the. written request of an Assistant 
approved by the Executive, It is the policy 
of the Director to keep such assignments to an absolute minimum, and 
to utilize the shuttle and thotor pool service to the maxinum possible 
derree, oy 


3e & Except as otherwise epecifically authorized in writing 

by the Executive, no employee of CIA stationed in Washington 

will be permitted to operate CIA motor vehicles without a properly 
certified CIA driver's license. Authority for issuing CLA licenses 
is vested in the Chief, Services Division, Administrative Staff, 
after appropiate certification by the Testing and Standards 

Branch, Personnel Division, and the Medical Division, Administrative 
Staff, Requests for driverg! licenses should be made in writing 

to the Chicf,. Administra~- 


by the Office or Staff Section concerned, 
tive Staff, indicating necessity, 


4 <All assigned and pool chauffeurs are supervised by the Chicf, 
Transportation Branch, Services Division, Administrative Staff, for | 
administrative purposes, including working hours, overtime and replace 
ment of assigned chauffeurs de) thl/alsendés or Vierminations,. 


5e a Except as specified in b below, pool chauffeurs will not 
wait for passengers longer than 15 minutes,i unless prior arrange- 
ments have been made with the Dispatcher, 
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b, Assistant Directors and Staff Chief's ond their deputies, 
when using motor pool cars, are authorized to have such cars wait 
for thom at destinations regardless of the timo involved, or + 
return for thom, at a given time, These officials should inform 

_ tha Dispatchor whether the car should wait or return in ordor 
that chauffeurs may recoive proper instructions from their 
‘Supervisor, 


6, Chauffeurs who porform overtimo work will report the hours 
worked, togother with tho Signature of the person for whom the driving 
was performed as a basis for overtine payments. Prior verbal approval 
for overtime driving should be obtained, if practicable, from the Chief, 
Transportation Branch, Services Divisior:, Administrative Staff, 


7. Chauffeurs are personally responsible in the event of traffic 
violations. Chauffeurs will not be ordered to violate traffic regula- 
tions, 


S. LExcopt as otherwise authorized in writing by the Exccutive, 
all CIA vehicles located in Washington will be roturned at the ond of 
each day to the ; 
Virginia, 


Qe a Government motor vehicles are to be used by personnel. of 
this Agoncy only for strictly official purposos, 


b. Public Law 600 requires the suspension or dismissal of 
any employee who uses or is found responsible for the use of a 
Governncnt-owed vehicle for other than official purposes, 


Cc. Tho Chicf, Administrativo Staff, will make periodic 
checks of dispatch records, and will discuss with Assistant 
Directors and Staff Chiefs any’ apparent violations of this para- 
graph, When considered necessary he will roport apparent viola- 
25X1A tions to the Executive for further action, including statoment 
of previous discussions with officials concerned, 


FOR THE DIRECTOR OF CENTRAL INTRLLIGENCH: 


| Acting Ixecutive 
* DIS TRIBUPLIONS ety a0 Se os ar 
: AS Wd NWA Océ 


HONVUS SGNNd T¥IOduS_ 
‘O3AI3038 


=2= 2 4 
CONE DDE we Per a : 


ae 


f 
of 


: 
! 


2: CIA-RDP81-00728R000100020012-9 . 
CONFIDENTIAL 


SLLICEMCL AGENCY | 


Semmens Approved Por Release 2001/08/0 
CENTRAL TI 
24 March 1949 


Vashington, D.C, 


¥ o 
if 


ADMINISTRATIVE IMS TRUC TION 
NO. 


SUBJECT: Storage of CIA Vehicles. 
ue Effective immediately al, CIA vehicles located in Washington will 
e facilities’ for the storage of all 


be returned at the end of each day, to the 
. Adeque 
Pa 


Virginia, 
* x 
ts for exceptions, which 


25X1A 
4 CIA vehicles are now available, 
2, Assistant Directors may subwht requeé 
include appropriate statement of neces Si ty therefor, to the Executive, 
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CENTRAL INTELLIGENCE AGENCY — ee 
Washington, D, Cs 


ADMTWISTRATIVE INSTRUCTION . 24, Narch 1949 
NOS « . 


SUBJECT: Storage of CIA Vehicles, 


1. Effective immediately all CIA vehicles located in Washington will 
be returned at the end of each day to : eS 
MEE Virginia, Adequate facilities for the storage of all 
CIA vehicles are now available, | 


29 Assistant Directors may submit requests for exceptions, which 
include appropriate statement of necessity therefor, to the Executive, 


POR THE DIRECTOR OF CENTRAL INTELLIGENCE: 
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STATINTL ADMINISTRATIVE _ | 17 Novenber 1947 
7 | NUMBER 7 


STATINTL 


SUBJECT: Use of Motor Vehicles 


1. General = The Central Intelligence Agency maintains a 

‘Motor Pool in addition to the regular inter-building shuttle ser- 
vice for transportation of CIA employees performing official business, 
Where it is impractical to use the shuttle service, transportation 
may be requested from the Dispatcher, Motor Pool, Extension 684 or 
2284. 


2. Supervision of Chauffeurs - The Chief, Transportetion 
Division, Services Branch will 1 directly supervise " assigned and pool 
chauffeurs for administrative purposes including working hours, over- 
tine payments, and replacement of assigned chauffeurs when required 
due to absences or terminations, 


3. Delays = Pool chauffeurs will not wait for passengers 
longer than 15 minutes without specific direction ee the Dispatcher. 


4e Traffic Violations - Chauffeurs ore percent responsi- 
ble in the event of traffic violations, OIA personnel will not -° 
order chauffeurs to violate any traffic regulation, 


, 5. Public Law 600 - Public Law 600 requires the suspension 
or dismissal of any employee who uses or is found responsible for 
the use of a Government owned vehicle for other than official as 
poses. 


6, Overtime Paynents - Chauffeurs who perform overtine work 
will report the hours worked together with the signature of the per- 
son for whom overtime driving was performed as a basis for overtime 
payments. Prior verbal approval should be obtained, if practicable, 
from the Chief, pranspcpuatton Division, for overtime ar avins require= 


ments. 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 


STATINTL 


. eo aoe Executive 
oo . - Adninistration and Managenent 


ATTACHMENTS: None 
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- Washington, D.C. . 


ADMINISTRATI 
NO. aad sy 


VE INSTRUCTION 28 February 1949 
SUBJECT: Uso of Motor Vohiclos. me es ie 
RESCISSIONS: Administrative Instruction Noe 

Pe ee Administrative Instruction No. 


dated 17 Novombor 1947 
Administrative. Instruction No. 


dated 30 July 1948 
dated 30 August 1948 


le: CIA maintains a central. motor pool sorvice to moot transporta- 
tion needs which cannot bo. securod by. the scheduled shuttlo. service... 
When it is impossible to use the shuttle service betwoon CIA buildings, 


transportation may bo requosted from the Dispatcher, , Extension 684 or 
2284, explaining why shuttle service cannot -be utilized., 


Ze Assignmont of passenger-carrying vehiclos to individuals and 
activities will bo made only upon tho written authorization of the Execu- 
_tive,: upon the writton request of the Assistant Director concernode, It 
is the policy of the Director to keop such assignments to an absolute 
minimum, and to utilize tho-shuttle end motor pool service to the maxi- 
mum possible dogroce 


3. No omployoe of CIA stationed in Washington will’ be permittod to 
operate CIA. motor vehicles without a properly certifiod CIA driver's 
liconse.. Authority for issuing CIA liconses is vostod in the Executive 
or Services Officor,. after appropriate cortification by the Testing and 
Modical Scctione’ Roquests for drivors' licenses should bo made in writ~ 
ing by the administrativo officor, or Assistant Director concerned,. to 
the Services Officer, indicatin tho nocessity for such a_lic 


4. ALL assignod and pool chauffours’ aro supervisod by the Chiof, 
Transportation Division, Services Office, for administrative purposes,. 
including worlki 


ing hours, overtime and replacomont of assigned chauffeurs 
duo to absencos or terminations « 


5- Pool chauffeurs will not wait for passengors longer than 15 


minutos; unless prior arrangoments have boon made with the Dispatcher. 


6. Assistant Directors and Staff Chiefs and their deputies, when 


using motor pool carsy are authorized to havo such cars wait for them 
at dostinations regardl2ss of the time involvod, ye bo return for thom, at 


ro] 
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These officials should 


.the car should wait or return in order that 


a given time, at the timo the car is requested. 
instructions from their Supervisor» 


inform the Dispatcher whether. 
chauffeurs may receive proper 
“sf 7, “Chauffeurs who perform overtime work will: report the hours 
worked, together with the signature of the-person for whom the driving 
was performed as a basis for overtime paym Prior verbal approval 
for overtime driving should be obtained @, from the ‘Chief, 
sion, Services Office. 2 
‘are. personally responsible in: the event of traffic 


ents e 
y if practicabl 


an) 


Transportation Divi 
Lb". dhauffeurs 
violations’. ’ Therefore, chauffours will ‘not ‘be. ordéred to violate traf- 
fio regulations, | | 
eet Qe Publi Law ‘600 requires .the suspension or dismissal..of any 
+ employee who uses cr is found responsible for ‘the use of a -Government- 
1." Owhed" veliicle for other than official purposes. §:. .: °°: es 
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OFWTRAL UMBLLIGRICR ACEIICY 
Washington, DC. 


ie ire 5 January 1950 


25X1A ADMINISTRATIVE INST 


NO, 
! SUBJECT: Ss Use of Motor Vehicles” 
25X1A RESCISSIONS: Administrative Instruction ated 28 February 19/9 
Administrative Instruction dated 24. March 1949 
_ : 1. CIA maintains a central motor pool service to met transpor- 


tation needs which cannot be secured by the scheduled shuttle. service, 
Transportation other than by shuttle service may be requested from 

. the Dispatcher, Extension 654 or 2284, explaining why shuttle service 
' Cannot be utilized, . 


2. Assignment of pasivenger~carrying vehicles to individuals and 
_ activities will be made only upon the written request of an Assistant 
Director or Staff Chief approved by the Executive, It is the policy 
of the Director to keep such assignments to an absolute minimum, and 
to utilize the shuttle and motor pool service to the maxinum possible 
derree,. 


3e a. Except as otherwise specifically authorized in writing . 

by the Executive, no employee of CLA stationed in Washington 

will be permitted to operate CIA motor vehicles without a properly 
cocbified CIA driver™s liconse, Authority for issuing CIA licenses 
is vested in the Chicf, Services Division, Administrative Staff 5 
after appropriate certification by the Testing and Standards 
. Branch, Personnel Division, and the Medical Division, Administrative 
: .. Staff, Requests for drivere! licenses should be made in writing 
by the Office or Steff Section concerned, to the Chief, -Administra- 
tive Staff, indicating necessity, 


25X1A 


q 
| 
| Ae All ausigned ‘and pool chauffeurs are supervised by the Chicf, 
Transportation Branch, Services Division, Administrative Staff, for 
administrative purposes, including working hours » overtime and replace-~ 
| . ment of assigned chauffeurs due to absences or terminations, 
i : : : : 
Se as Except as specified in b below, pool chauffeurs will not 
wait for passengers longer than 15 minutes, unless prior arrange 
ments have been made with the Dispatcher. 
: ee ae oe oe 
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b, Assistant Dircctors .and Staff Chiefs and thotr depubies, 
when using motor pool cars, are authorized to have such cars wait 
for thom. at destinations rogardless of tho timo involvad, or to 
return for thom, at a given time, ‘These officials should inform 
the Dispatchor whether the car should wait or return in ordor 
that chauffours may rocoive proper instructions from their 
Supervisor, 


6, Chauffeurs who porform overtime work will’ report the hours 
worked, togethor with the Signature of the person for whom the driving 
was performed as a basis for overting payments. Prior verbal approval 
for overtime driving should ‘bo obtained, if practicable, from. the Chief, 
Transportation Branch, Services Division, Administrative Staff, 


7, Chauffours aro personally responsible in the ovent of traffic 
violations. Chauffeurs will not be ordered to violate traffic ropula- 
tions, . 


& Ixcopt as otherwise authorized in writing by the Executive, 
all CIA vehicles located in Washington will be ro a) att 2 
each day to the 
Virginia, 


Qe & Government motor vehicles are to bo used by personnel of 
this Agency only for strictly official purposos, 

b. Public Law 600 requires the suspension or dismissal of 
any employee who uses or is found responsible for the use of a 
Govermisnt-owned vehicle for other than official purposes, 


ce Tho Chicf, Administrative Staff, will make periodic 
checks of dispatch records, and will discuss with Assistant 
Directors and Staff Chiefs any apparent violations of this para- 
graph. When considered necessary he will report apparent viola- 
tions to the Executive for further action, including statoment 
of previous discussions with officials concerned. 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 
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CENTRAL INTELLIGR Ch: AGENCY ia: 

' Washington, D, C, He 


ADMINISTRATIVE — vee 24 March 1949 
NO, 


HUBINCT: Storage of CIA Vehicles, 


1. Urfective immediately all CIA vehicles located in Washington will 
ots the end of each day to. the 

» Virginia, Adequate facilities for the storage of all 
A vehicles are now available, | 


2o Assistant Directors may submit requests for exceptions, which 
include approvriate statement of necessity therefor, to the Executive, 


FOR THE DINGCTOR OF CENTRAL TTELLIGENCE: 
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| | _ s ADMINISTRATIVE INSTRUCTION 
| STATINTL ° NO. 


| SUBJECT:: Use of Motor Vehicles 


STATINTL Administrative Instruction No. dated 30 July 19418 


_ Administrative Instruction No. dated 30 August 198 


\ 1. CIA maintains a central motor pool service to meet transportation needs 
which cannot be secured by the scheduled shuttle service. When it is impossible 
to use the shuttle service between CIA buildings, transportation may be requested 
from the Dispatcher, Extension 68h or 228), explaining why shuttle service cannot 
be utilized. | 
2e Assignment of passenger~carrying vehicles to individuals and activities 
will be made only upon the written authorization of the Executives ‘ibon the 
written request of the Assistant Director concerned, It is the policy of the 
Director to keep. such assignments to an absolute minimum, and to utilize the | 
shuttle and motor pool service to the maximum possible degree. 
| 3 No employee of GIA stationed in Washington will be permitted to operate 
CIA motor vehicles without a properly certified CIA driver's license, Authority 
for issuing CIA licenses is vested in the Executive, Services Officer, om@angty 


em oer nee seen tore 


Servecoectifiwer after appropriate certification by the Testing and Medical 
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administrative officer, or Assistant Director concerned, to the Services Officer, . 
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4. All assigned and pool chauffeurs are supervised by the Chief, Transpor= 


tation Division, Services Office, for administrative purposes including working 
cae overtime and pp eccnene of assigned chauffeurs due to absences or teme- 
inations. 


5. Pool chauffeurs will not wait for passengers longer than 15 minutes un- 


es = re are pee tnt circumstances and then only after prior arrangements 


hawe A with tf a longer dispatcher. 

6- Chauffeurs who perfomm overtime work will report the hours worked, to~ 
gether with the signature of the person for whom the driving was performed as 
a basis for overtime paymentse Prior verbal approval for overtime driving 
should be obtained, if practicable, from the Chief, Transportation ‘Division, 
Services Office. 

7. Chauffeurs are personally responsible in the event of traffic Viola-= 
tions. Therefore, chauffeurs will not be ordered to violate traffic regulations. 

8. Public Law 600 requires the suspension or dismissal of any qt Hien.- 


employee who uses or is found responsible for the use of a Govermment-owned 


vehicle for other than official purposes. 
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ADMINISTRATIVE INSTRUC'LTON a; DATE _/ ), hurv- 2 STATINTL 


NUMBER 
SUBJECT: Use of Motor Vehicles 

| 1. General - The Central Intelligence Agency maintains a Motor Pool 
in addition to the regular inter-building shuttle service for transportation 
of @8 CIA employees verforming official business, Where it is impractical 
to use the shuttle service, transportation pesone’ be requested from the Dis= 


patcher, Motor Pool, Extension 684 or 2284, 
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CENTRAL INTELLIGENCE AGENCY DRAFT 
Washington, De C, . 


ADMINISTRATIVE INSTRUCTION -30—Op-tober..-194 70" 
NUMBER a 


SUBJECT: Use oF ne Vehicles 
soe, ¢ ved 
in adh apy 7A/he /nders b vilding Sho Pte Soryvire 
1. General = The Central Intelligence Agenoy maintains a Motor 
Pool, for the-vehiculaz transportation of all CIA employees enenged-in—the 
performan dy o€ official business. transportation should be). fvested - 


from made-te the Dispatcher, Motor Pool,/Extension 684 or 2284. 
Where pls srireactical fo vee rhechutt le service 


2» Assignment of Vehicles -° M640%{ mments of vehicles with 
or without chau? Tours bas Soom madevasaeoan be made in the future where cir- 
cumstances warrant, euch—assdementass 

posigned and pool 

Se Supervision of Chauffeurs - AChauffeur$ er,drivers perannmsT,” 
M . continue to report to the mhiefs Trans= 
portation Division, Services Branch, for administratiti, Weak, hours, 
overtime payments, -etce,. at es teredby the-Chief,—Transportation 
“Divietems The replacement of, chau feurs, due to sick or annual leave or- 


resignations of-asstpynred-cheanffeurs, will be toterpined by the Chief, 
1a ; 


Transportation Division. 
Pool drivers fer Ae: Seugers lounger phan 
are not permitted to wait/fos-a—period—in—exocess—of: 
15 minutes unless specific direction has been previously given by the 
Dispatcher, prior_tothe-starting-of—e—~trip. Ghauffeurs—mst-return_to_the 
Motor Pool-at—the-end-of “15“minutes-if the passenger -has-~-not-returned;end- 
contrary.instruetions~have-not—been - given..by..the. Dispatchers” 
OnE Dye Cpe 
CVeytog 40 Traffic Violations - Chaihteare ted personally responsible in d/i¢ 
traffic violations, emdubiee Gooperation of CIA personnel is requested (short of 
btek ser® \» in refraining from ordering chauffeurs to violate a traffio regulation of any 
. ee description. : : 


Se. Public Law 600 - Public Law 600 requires the suspension or 
dismissal of any employee found responsible for the personal use of a Govern- 
ment owned vehicle. Employees are therefore cautioned not to request nor to 
use Government vehicles for their personal business or conveniences 


6- Overtime Payments - Chauffeurs who are requested by Offices 
to which they are assigned to perform overtime work mst mke a report of 
the hours worked and mst obtain the signature of the person esting. such 


overtime before payment therefor will be made. Jn-oase = yi Vortime is 


requested —Preetseed4t prior verbal approval should be 
obtained/from the Chief, Transportation Division. 
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1 Maroh 1950 


MEMORANDUM FOR: Acting Chief, Administrative Staff 
SUBJECT, Use of Government Motor Vehicles 


REFERENCE: Yemorandum of 16 february 1950 to 
Deputy Executive, OPC, from Acting 
Chief, Administrative Staff, subject 
as above. 


It is suggested that the word *fomale" be deleted 
frum line 1 of paragraph 2 of reference memorandum as it 
is believed that this denotes discrimination. It is 
further requested that the remainder of the sentence be 
clarified with respect to the time that the motor pool 
service is available. As written, the implication is that 
any female employee may receive motor pool service at 1705 
to “any point on Pennsylwanis Avenue, NeW. between 15th 
Street and 10th Street." Obviously, this is not the 
intent. 


Deputy = : Support, OFC 20K A 


Lt 
ccs Management Staff 
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; 25X1A 
Aovirg Uhief, Aamintotrativo Start 


Ure of Sovemaonrt Motor Vableler 


le Roforence your monurendual Maroh 2950, above subject, 
ABguerting deletion of the word “famate™ from line Let paragraph 2 
my Momarendwa Gf 16 Fobruany LOGO to the Tpusy Excowklve, OFo and 
also reg onting clurifieation of ‘thet portion oF the sovteree ix 
uy Menorancum which sets forth she houra that motor peol service 
is availeble. 


Ze Preseut Awanoy polioy provides thet tho aftorehounrg 
service be made evetlable only toe fomle amployees and vlthough 
the original directive indicated that the Borvice vies ovallable 
for those oiployeos "departing from their place of ormployment after . 
1700 hours", the service wis primirily egtsblished for be use of 
“night shige" personne] whose normal tours of dusy sade altar 11100 pme 


Se Furthermore lt is felt thet in restricting this service to 
fomle personnel the Acency would bo in e better position to answox 
any oritioiom that many ariae due to the use af Government owned 
vehiolos for this purpose in view of Publia Lew 6006 


&e IX cortainly is aot the Lateart to provide motor pool service 
for those women leaving thodr officos at 1795 howta.se The intent is 
to provide trausportation to ble nearost available public transportation 
for those omployeer warking overtime, or an a Bight shift, ond departs 
ing from thoir place of employment after the "rush hour" service of 
Cepital Traugit Coe, ste., is Over, and not subjeot tham to the 
hazards of gtunding on dialy lighted street corners waiting vor 
publi transportation which at the time uy be operating on vory 
intrequont schedulese The oxtension o. this norviee to that area 
along Ponnsylvania Avenue, IeWe betioon Léth Street and LOth stravt 
Wat approved iimenmuich ag that is a well lighted aud heavily travelled 
thoroughfare and attords acces: to the various bug lines and atreot 
gar lines saving the croxter Metropolitan avese 
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genent a 
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(SENDER WILL CIRCLE CLA = ‘ICATION TOP AND BOTTOM):* & 
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CENTRAL INTELLIGENCE AGENCY 
OFFICIAL ROUTING SLIP 


poses (oe eo ee Cin NAVAS) DATE 


Services Officer _ 


__Acting Chief, Management Br. 


ee ee eee A ec 
Deputy Services Officer (0) UN nO lh 


o 
7 
mm 
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NO 


[CTappRovaL [] iNEORMATION [| signATure 
[TACTION ["] DIRECT REPLY [J RETURN 
Co —eonment ss LT preparation oF repty “——] pi sparen 
[Ieoncurrence [__—] recommenpation [I FILe 


REMARKS: (2) esr aud ay prniiudle 
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CONFIDENTIAL 


| ADMINISTRATIVE, INSTRUCTION 
25X1A SUBJECT: Storage of CIA Vehicles | | oodngle) 


: Lrcewa de wk aden, fake Ms e , 
l. Effective 24-March-L99§ all CIA vehicles)will be returned 


ou Secret 
ae — Virginia. Adequate facilities for the storage 


of all CIA vehicles are now available, 


26 Rec Pisons: to-this neanivemen wt) be made only upon 


er 


£C the writt request of anASSistant eed for_and“Eppboval by the 


Executive e 
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CENTRAL INTELLIGENCE AGENCY 
Washington, D.C, 


ADMINISTRATIVE THSTRUC TION a4 March 1949 
NO, ae | 


SUBJECT: Storage of CIA Vehicles, 


1, Effective immediately all CIA vehicles located in Washington will 


be returned at the end of each day to the REA 
— ening susie) ao facilities for the storage of all 


ao Assistant Directors may submit requests for exceptions » which 
include appropriate statement of necessity therefor, to the Executive. 
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